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KETEIHBAXREZZESIBBE) This project is sponsored by Chow Tai Fook Charity Foundation

EB;512F Application Procedure
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Please send the application form with supporting document to the project office.
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Please call the project office for preliminary eligibility screening before sending the application form.
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Example of supporting document:

Information on Personal Identity

Applicant’s Hong Kong Identity Card *

Hong Kong Identity Card or Birth Certificate of all other family members*
Document proof of student identity (e.g. Student Card / Handbook etc.)
Death Certificate of the deceased family member 2 (for case that involved
death of family member only)

Remark 1 Please provide other official document to prove the identity of Hong Kong
Resident if no ID card / BC could be provided.

Medical Certificate (Cremation), Cremation Order or other similar document
could be replaced if Death Certificate was not yet issued.
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Remark 2

Information on Family Income

I:| Income proof of the applicant and all family members in the past 6 months 3

I:| Document proof of Comprehensive Social Security Assistance (if any)

O Document proof of Disability Allowance (if any)

Remark 3 Example: Payment advice, income or pension statement that provided by
employer etc. Please provide the demission certificate if the applicant / family
member(s) leave the job.

Information on Family Asset and Address Proof

Address Proof (For family who lived in Public Rental Housing (PRH) Unit,
please provide the copy of tenancy agreement; For other family, please
provide the copy of the tenancy agreement or utility bills, etc.

All bankbook record that showed the transactions in the past six months
OR the bank statements in the past six months. The copy of the bankbook
should include the page that printed the name of account holder and the
account number. (Please provide the document proof for all bank accounts
that were active, opened or closed within the past six months)

The document proof of all investment items owned by the applicants or
family members. The document must show the monetary value of those
investment items. (e.g. Year / month / quarter statements of insurance /
securities / bonds / fund)

Other document proof of asset including but not limited to property,
parking space or other bank account / assets out of Hong Kong

Letters of administration that showed the assets or debts of the deceased
(for case that involved death of family member only)

Other Information

]

Medical Appointment Slips (for case that required financial needs that
caused by the illness of family members)

Important Notice regarding the submission of supporting document:

Applicant and family members are required to provide all necessary supporting
document listed above. Declaration at Home Affair Department would be required
to prove the truthfulness if relevant documents are unavailable.

Hong Kong Family Welfare Society may require additional document for handling
the application.

Progress of handling the application would be affected if the applicant(s) could not
provide the necessary document.

JEEEEIE Other Important Notice
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Both referral by agencies or self-approach are accepted for applying our services.
Income and Asset Test is required for application of financial assistance. The
household income of applicant should not exceed 75% percentile of MMDHI. The
total household asset could not exceed the 1.5x of the asset limit of CSSA.

The amount of grant in all financial assistance would be finalized by our project.
Under normal condition, ordinary grant and emergency grant will be offered
within 7 and 3 working days after approval respectively.

Our project office reserves the right to reject the application if the applicant fails
to provide the receipts or document proof for the items / service purchased.
Our project office reserves the right to reject the application if the applicant has
received other financial assistance or emergency funds.

Applicant should submit all supporting document within one month. Otherwise,
the project will assume that the applicant withdraws from the application.
Information provided by applicant would be used by Chow Tai Fook Charity
Foundation and Hong Kong Family Welfare Society under the Personal Data
(Privacy) Ordinance. Information provided would be released to relevant staff or
volunteers to provide service for eligible applicants.

Chow Tai Fook Charity Foundation and Hong Kong Family Welfare Society reserve
the right of final decision on all applications.




